MY BIZ/MY WORKPLACE LOGIN GUIDE
My Biz is a Self-Service web-based application that allows technician employees to access their Technician Personnel information.

· Similar to vPC-GR (Air) and iPERMS (Army)

Access My Biz through the DCPDS Portal:  https://compo.dcpds.cpms.osd.mil
SMART CARD REGISTRATION:

· When prompted select you NON-EMAIL CERTIFICATE
· SMART CARD REGISTRATION
· SSN/LN Employee ID Number:  Enter your SSAN WITH HYPHENS (Dashes)  in both blocks

· REGIONS ASSOCIATION SECTION

· HR/MyBiz/MyWorkplace Username:  Enter your SSAN WITH HYPHENS (Dashes)  in both blocks
My Biz (left side) and My Information, Update My Information, Performance Appraisal Application (PAA) (right side)

· Update My Information – half way down page Work Email Address update your official (.mil) email address.  IMPORTANT/MANDATORY UPDATE then click on the UPDATE Button located below your email address area.
· My Information – contains Appointment, Position, Salary, Benefits, Awards and Bonuses, Performance, Personnel Actions tabs.
· Personnel Actions:  This is where you can view most of your personnel actions to include your initial appointment paperwork
· Click on tab.  This should bring up your appointment action:   check box in front of the effective date of the action, then click the “View Selected” button.  Open the PDF File and your Appointment SF 50 will open.  You can review and close or print the document.
FOR ADDITIONAL INFORMATION CONTACT:

ARMY PERSONNEL:  Mr. Dale Paul at (614)336-7267 or DSN273-7267   dale.paul@us.army.mil  or   Mr. Rick Stone at (614)336-7064 or DSN273-7064    rick.r.stone@us.army.mil 

AIR PERSONNEL:  Your Wing HRO Remote or contact personnel listed above.
