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Connections:  

 
MS PAM TABLER: 

(614) 336-7051 
DSN 346-7051 

 
E-MAIL: 

Technician Appraisals:  
hroohtnapp@ng.army.mil 

 
Job Applications: 

hroappsoh@ng.army.mil 
 

Health Benefits Forms: 
hroohhb@ng.army.mil 

 
Definitions:  
 
LWOP-Leave without pay 
 
RTD-Return to duty  
 

 

Did You Know…  
 
 
 
 
 
 

 
By SGT Jennifer Miller 

 
Federal Employees Health 
Benefits Program (FEHB) 
was instituted by the Office 
of Personnel Management 
(OPM), their website 
dedicated solely to health 
insurance information is 
located at 
www.opm.gov/insure. To 
change, enroll, or cancel 
your insurance you must 
have a qualifying life event 
such as: 

·  marriage or 
divorce 

·  birth or adoption  
·  Open season 

(mid-Nov to mid 
Dec) 

 
Exception to the rule : to 
add a new dependent to 
an already existing family 
plan; simply call your 
carrier to have new 
members added. 
 
Once you complete the SF 
2809 you may scan or fax 
it to HRO within 60 days 
for processing; fax number 
is 614-336-7052.  Original 

signatures are not required 
for HRO records.  
 
The OPM website has an 
enormous wealth of 
information. I encourage 
every technician employee 
to explore.  
 
If there are any topics of 
interest you would like to 
read about on federal 
benefits; please email me 
at 
Jennifer.r.miller2@ng.army
.mil   

 

Military Deposit 
Information  

 
By Alisa Williams 

Active duty military service 
is potentially creditable 
under CSRS and FERS for 
retirement purposes. 

Why Should I Make A 
Military Deposit? 

FERS employees may not 
use the service towards 
retirement if the deposit is 
not made.  If CSRS 
employees do not make 
the deposit, they still 

receive retirement eligibility 
credit for the service.  In 
some cases, CSRS 
employees will get full 
credit for the service until 
age 62. 

How Do I Make a Military 
Deposit?  It’s as easy 

as… 

Step 1 – Complete a RI 
20-97, Estimated Earnings 
During Military Service, 
and mail or fax it to the 
appropriate military finance 
center identified on the 
instructions along with a 
copy of your DD 214.  
Access the RI 20-97 at the 
following link:  
www.ong.ohio.gov/HRO/RI
20-97.pdf.   

Step 2 – Upon receipt of 
your estimated earnings 
form from DFAS, complete 
the SF 2803, Application to 
Make Deposit or Redeposit 
(CSRS) or SF 3108, 
Application to Make 
Service Credit Payment 
(FERS). 

Step 3 – Forward the 
application with the RI 20-
97 and DD 214 to HRO-
Military Deposit.  

Step 4 – HRO will 
compute your military 
deposit amount and 
forward to DFAS.  DFAS 
will send you a written 
response notifying you of 
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your payment options 
within 6 weeks of receipt. 

Step 5 – Once your 
military deposit is paid in 
full, you will receive an 
OPM-1514 for proof of 
payment from DFAS.  It is 
your responsibility to make 
sure that proof of payment 
is placed in your Official 
Personnel Folder (OPF).  If 
you do not receive the 
OPM 1514 within 90 days, 
contact DFAS at 800-538-
9043. 

When Should I Pay My 
Military Deposit?  

The sooner, the better!  
Why?  Because you have 
an interest free period.  If 
your deposit is paid-in-full 
within three years after 
your appointment or return 
to duty date you will not 
pay any interest.  Take it 
from me, the interest adds 
up very quickly! 

For more information, 
please contact Alisa 
Williams at 
alisa.williams@us.army.mil 

 

Technician 
Responsibilities 
When Injured on the 
Job  
 

 
By SGT Bev Sherwin 
 
 On the job injuries 
are an unfortunate part of 
our organization.  As an 

employee, you have 
several responsibilities if 
injured to ensure that you 
receive the proper benefits 
under the Federal 
Employee’s Compensation 
Act (FECA).   

1. You should 
report all employment 
related injuries to your 
supervisor as soon as 
possible.   
2. Obtain medical 
care if necessary.  
Obtain forms CA-16, 
CA-17, and CA-20 
from your supervisor to 
be completed by the 
treating physician.   
3. Obtain a copy of 
all completed CA 
forms and medical 
documentation to be 
forwarded to the HRO 
after every doctor’s 
visit.  This 
documentation is 
necessary and must 
be received within 10 
days after treatment or 
your claim could be 
denied. 
4. Your supervisor 
will file a CA-1 for 
traumatic injury or a 
CA-2 for an 
occupational disease 
through the Defense 
Injury and 
Unemployment 
Compensation System 
(DIUCS).  You will 
need to obtain a 
“receipt” of notice for 
your personal records. 
5. Communicate 
with your supervisor 
and your Military chain 
of command about 
your restrictions, go to 
all follow up 
appointments, and 
inform your doctor that 
light duty is available.   

 
 

 
 
 

Thrift Savings Plan  
 

 
By CW3 Rose Metoxen 

 
TSP Changes effective 5 
July 2009:   
FERS employees who 
were hired or rehired on or 
after 5 July 2009 are 
immediately eligible: 
     -to receive the Agency 
1% automatic contribution. 
     -to receive an Agency 
matching contribution up to 
4% as of the effective date 
that the technician begins 
to contribute.   
Current on board FERS 
employees who were 
waiting to become eligible 
for the 1% Agency  
contribution were coded to 
receive the 1%  effective 5 
July 2009.   If the 
technician was already 
contributing “up to” 4% 
match is also effective on 5 
July 2009.  
Additional information is 
located at:  tsp.gov, POC 
in the HRO is CW3 
Metoxen, email: 
rosalie.metoxen@ng.army.
mil 
  
TSP & Deployments:  
 
Deploying technicians may 
want to consider opening a 
UNIFORMED TSP 
Account.  The benefit is 
during your LWOP period: 
contributions to your 
uniformed TSP may count 

towards missed 
contributions to your 
civilian account; although 
the uniformed account 
does NOT have agency 
matching, your civilian 
account may be credited 
with up to the 4% missed 
match while LWOP-US  
along with the 1% Agency 
contribution upon your 
request when you return to 
duty. 

-   Must be contributing to 
your Civilian TSP account 
preceding your LWOP. 
-   Must make a Request 

to makeup missed 
contributions within 60 
days of your Return to  
 Duty  (1% agency 
contribution is requested at 
the same time) 

-   Must attach Active 
Duty LES's indicating TSP 
contributions for the entire 
LWOP period with the 
request.   

 
Additional information is 
located at:  www.tsp.gov  
POC in the HRO is CW3 
Metoxen, email: 
rosalie.metoxen@ng.army.
mil 
 
 
Technician Awards:  
DON’T Keep Incentive 
Awards a Secret! 
Awards are a GREAT 
Incentive to “continue” 
performing duties and 
responsibilities in an 
outstanding manner.  
Awards should also be 
used as an incentive for 
improvement or to excel.  
When a technician 
performs above and 
beyond their duties a 
“Thank you” is 
appreciated, how much 
sweeter would it be with an 
On the Spot or Time off 
Award?   As a supervisor, 
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or an employee, knowing 
what type of incentives are 
available and the criteria 
required to obtain a 
particular type of award 
can only enhance job 
performance and morale.  
Reference; TPR 451, 
Awards Program, for Local 
policies go to HRO 
Technician Handbook at:  
http://oh-
tagnet/C11/C3/Employee%
20Handbooks/default.aspx 
POC in the HRO is CW3 
Metoxen, email: 
rosalie.metoxen@ng.army.
mil, 
 
 
For the Record  
 

 
By CW4 Carmen Davis 
 
 

Address Changes:  
Technicians home of 
record is reconciled with 
Mypay.gov accounts 
periodically.  Please make 
the appropriate changes to 
your www.Mypay.gov  
accounts.  
 
 
 
 
LWOP AND RTD 
FORMS   
Leave without pay and 
return do duty personnel 
actions are critical to every 
technicians career. These 
two personnel actions 
impact benefits and 

retirement service histories 
and must often be 
corrected after the fact. It 
is the shared responsibility 
of the Supervisor and the 
Technician departing for 
military service to 
communicate benefit 
elections with HRO prior to 
the miltary service effective 
date.  All too often the 
appropriate parties do not 
inform HRO. Failure to 
communicate often result 
in technician debts; 
overpayments on 
technician benefits and or 
lost opportunities.   
The LWOP and RTD forms 
are located on TAGNET:  
 
http://oh-
tagnet/C4/Forms%20Librar
y/default.aspx 
 
or the public site: 
 
http://www.ong.ohio.
gov/hro/  
 
 
 
 
 
  
 
Subject: 2009 Federal 
Benefits Open Season: 
Announcement  
This year’s Federal 
Benefits Open Season, will 
run from Monday, 
November 9, 2009 
through Monday, 
December 14, 2009 . 
Please ensure your 
employees are aware of 
the dates of Open Season. 
Please note last year’s 
belated enrollment 
period was a unique 
occurrence.  
During the annual Open 
Season, employees can 

take the actions listed 
below for the Federal 
Flexible Spending Account 
Program (FSAFEDS), 
Federal Employees Dental 
and Vision Insurance 
Program (FEDVIP), and 
the Federal Employees 
Health Benefits Program 
(FEHB).  
 
1. Enroll in a flexible 
spending account – a 
health care and/or 
dependent care account, 
under the FSAFEDS 
Program. Unlike with other 
programs, employees 
MUST reenroll in 
FSAFEDS each year to 
participate. Enrollments 
DO NOT carry over year to 
year.  
 
2. Enroll in, change, or 
cancel an existing 
enrollment in a dental plan 
under the FEDVIP 
Program.  
 
3. Enroll in, change, or 
cancel an existing 
enrollment in a vision plan 
under the FEDVIP 
Program.  
 
4. Enroll in, change,  
or cancel an existing 
enrollment in a health plan 
under the FEHB Program.  
 
Additional Informaiton will 
follow as it becomes 
available.  
 

Technician  
Retirement 
Calculator 

 
Technicians may use the 
link below to estimate their 
federal technician 
retirements. New users 

should log on with 
username  of  
OH plus first five letters of 
your last name; first ltr of 
your first name and last 
four of your SSN; example: 
 
OHDAVISC6897 
 
password =  none  
 
The program is case 
sensitive.  
 
If your service history is 
not loaded; and you wish 
to use the calculator 
please contact Ms Alisa 
Williams at 614-336-7475 
to gain access.    
 
https://frb.econsys.com/frb
web/index.jsp 
 
Review Your LES’s  
 
New employees and 
tenured employees alike 
should review your LES’s 
for possible errors. The 
pay system is automated; 
but only as accurate as the 
information input. You can 
help us help you by 
catching errors as soon as 
they occur.  
 
Suggestions or comments 
concerning this publication 
may be directed to Capt 
Dan Roche at 614-336-
7269 or 
dan.roche@ng.army.mill 
 

 
CPT Dan Roche  
Benefits Supervisor

 

Federal Benefits 
Open Season  
9 Nov - 14 Dec 

2009 


